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MARK YOUR CALENDARS—ISO 9001 IS COMING!

During the week of March 23 -27, Kemper Registrar Services will be visiting the Institute to conduct the official
audits that may qualify the Institute for ISO 9001 certification. Please be sure to read the March issue of TNN
which includes critical information on how to prepare for your team's audit. If you misplaced your copy or did not
receive one, please call Ed Rose at x6180 or Carmela Chinnici at x6114 to receive another. Also, if you haven't
already done so, be sure to access the cc:mail bulletin board (under ISO 9001) for the “Quality System Manual” and
read it.
And coming soon to your inbox is the “ISO Quiz,” where you’ll have a chance to win a prize. Answers to the quiz
can be found in the TNN article, Barry Melancon's memo—which includes the Q&A: ISO 9001—dated February 25,
1998, and the Quality System Manual. If you have misplaced the Q's & A's, they also can be found in the cc:mail
bulletin board under ISO 9001.
Any questions related to this important effort should be directed to any member of the Internal Audit/Quality
Assurance Team (Team #405).

SCHWAB SEMINARS AND YOUR 401(k) FAQ’s

We’re pleased to report that the Schwab Investment Education seminars held in January were a resounding success.
In fact, we are planning a new series of similar Schwab Investment education seminars for the last quarter of 1998,
and will try to hold some during the lunch hours, as requested.

A number of questions continue to be asked about the 401(k) plan. So for your information, following are your most
frequently asked questions about the 401(k) plan and their corresponding answers:

Q:
A:

What is the maximum amount that I can contribute to my 401 (k) plan?
The maximum for 1998 has increased to $10,000.

Q:
What is the maximum percentage I can contribute to my 401(k) plan?
A:
For 1998, the maximum percentage you can contribute to your 401(k) plan is 18% of your annualized salary,
to a maximum of $10,000.
Q:
A:

Q:
A:

IfI want to put my maximum contribution in the 401(k) plan (up to $10,000) before the end of the year
will I miss any part of the Institute’s match?
No, the match is based on annualized salary and annualized deferrals, whether contributed over the full
year or part of the year. A reconciliation will be performed at the end of the year to ensure the proper match
has been credited to you. If there are any discrepancies, adjustments will be made as necessary once the
reconciliation is completed.
What happens to my match ifI change my contribution percent to different levels during the year?
The match is based on annualized salary and deferrals. As long as your average percentage for the year is 6%
(or more) you will receive the full 50% match. If your average should fall below 6%, you will receive 50% of
your contributions (or 50% of your average).

OUR QUALITY POLICY STATEMENTS
I :
“AICPA: MEETING TODAY’S CHALLENGES, EXCEEDING TOMORROW’S EXPECTATIONS”

TEMPORARY REPLACEMENT FOR EMPLOYMENT MANAGER

As of Monday, March 9, Margaret Orlich joins the HR Team on a temporary basis, filling in for Susan
D'Angelo during her leave of absence. Margaret is an experienced HR generalist with a strong emphasis in
recruitment. She has consulted for many large companies including Samsung Electronics, Merck and most
recently, Citibank where she designed and implemented a recruitment strategy for Citibank's US Bank
Cards Division. Margaret will be recruiting for CPA openings, as well as other exempt managerial and
professional positions and can be reached at x3352 (Susan's extension). Please join us in extending a warm
welcome to Margaret.
WEIGHT WATCHERS AT WORK PROGRAM® BEGINS NEXT WEEK

For those who signed up in advance and sent in a check, the first meeting of the Weight Watchers At Work
Program® for Spring 1998 will be held on Monday March 16 at 1pm in the NJ Conference Room 1. If
you are still interested in joining, please bring a check to the first meeting in the amount of $57.50 (for the
ten week session) made out to “AICPA.” This will be your last opportunity to join this session.
GEARING UP FOR TAKE OUR DAUGHTERS TO WORK DAY 1998

On Thursday, April 23, the AICPA will once again host our annual Take Our Daughters to Work Day. Girls
between the ages of nine and fifteen are invited to accompany Team AICPA employees to work that day.
The day’s events at the Institute are designed to expose the girls to a variety of career options, particularly in
non-traditional fields, and give them the opportunity to meet and talk with role models in these fields. This
year, we will incorporate the theme, Personal Financial Planning into the activities for the girls.
In order to help us plan the activities, we are asking all Team AICPA employees who are planning to bring
girls in that day, to fill out the RSVP form below and remit it to Lisa Hudson (for NJ & NY employees) or
Ela Work (for DC only) by March 18. If you would like to join the Take Our Daughters To Work Day
planning committee, our next videoconferencing meeting will be on March 20 at 10am in: NJ—Conference
Room 2; NY—Conference Chairman’s Room; DC—Conference Room A.

Please RSVP for TAKE OUR DAUGHTERS TO WORK DAY 1998
for Take Our Daughters to Work Day in the.

Please register
(girl’s name)

(NJ/NY/DC office)

on Thursday April 23, 1998. She will be accompanied to work by.
(Team AICPA’s members’ name)

She is________ _ years old and attends grade__________ . She has/has not attended this event before at
(age)

(grade)

(circle one)

The Institute.
Please remit to Lisa Hudson for NJ & NY, or Ela Work for DC no later than March 18,1998.
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